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PRESIDENT’S NOTES 

The regular monthly meet¬ 
ing of the Palm Beach 
Community College District 
Board of Trustees was held 
December 9 at Central 
Campus. In appearances 
before the Board, Central 
Campus Senior Instructor 
Allen Hamlin, who serves as 
Phi Theta Kappa faculty 
adviser, gave a presentation 
on the recent accomplish¬ 
ments of the Delta Omicron 
chapter. They include: 

• Honored as “Most 
Outstanding Program in 
Fellowship Activities” 

• Received Five-Star status 
for the ninth consecutive 
year 

• Named Executive Chapter 

• Will host next year’s 
regional convention 

Additionally, South Campus 
Senior Instructor Kim 
Parker gave a presentation 
on the Brain Bowl. 

Trustees also heard a pre¬ 
sentation on the Mall 
Academy by Central 
Campus Associate Dean of 
Career and Technical 
Education Pat Richie. 

In other actions, the con¬ 
tract of PBCC President 
Dennis P. Gallon was 
extended to June 2002. The 
motion was introduced by 
Vice Chair Elaine Johnson 
James. Additionally, James 
commended Gallon on his 
accomplishments. 

Under human resources 
items, trustees approved 
changing the College’s pay 


dates from the 5th and 20th 
of each month to the 15th 
and last day of each month. 
Also, under new business, 
trustees approved amending 
District Board of Trustees 
Rule 6Hx-18-5.03, Sick 
Leave. 

Before adjourning, it was 
announced that commence¬ 
ment exercises will be held 
December 18, 3 p.m. at the 
Florida Atlantic University 
Gymnasium. Also, the next 
regular Board meeting is 
scheduled for January 13, 
5:30 p.m.. Conference Room 
C, Central Campus. 

ENDOWED 
CHAIRS AVAILABLE 

Five endowed faculty chairs 
will be available for the aca¬ 
demic year 1999-2000. 
Applications are due on 
March 15, 1999, giving suf¬ 
ficient time for applicants to 
think about their projects. 


December 17, 1998 

Guidelines for preparing 
applications and further 
information are available in 
the Office of the Vice 
President of Academic 
Affairs, 439-8078. 

For the two-year period 
1999-2001, the available 
endowed chairs with no 
restrictions are Barnett 
Bank.CSR/Rinker 
Materials, IBM Corporation 
and the Joe and Emily Lowe 
Foundation. Also, the Sun- 
Sentinel endowed chair is 
available to South Campus 
faculty only. 

PBCC RECEIVES 
DAYCARE DONATION 

Palm Beach Community 
College recently received its 
first major gift for the Eissey 
Campus Early Learning 
Center when James B. 
Pittard Jr., president and 
chief executive officer of 
Community Savings Bank in 





















North Palm Beach and PBCC alum¬ 
nus, presented the PBCC 
Foundation with a $10,000 check. 

The check will benefit a PBCC 
endowment for scholarships 
enabling economically disadvan¬ 
taged children ages 0-5 to receive 
quality daycare at the center. 

Additionally, the front doors of 
PBCC’s Early Learning Center will 
be named for Community Savings 
Bank. As a part of fund-raising 
efforts for these scholarships, all 
components of the center, from the 
covered patio to the play areas, will 
be named for donors. 

Eissey Campus Early Learning 
Center groundbreaking ceremonies 
are scheduled for March 18, 1999. 

TELEPHONE 
DIRECTORY CHANGES 

Please note the following changes 
to the 1998-99 PBCC Employee 
Telephone Directory: 

• Central Campus Criminal 
Justice, correct to: 439-8373 

• Judy Campbell, correct to: 

357-1389 

E-mail: campbelj@pbcc.cc.fl.us 



Dr. Gallon and Dr. Sharon Sass at the 
Central Campus Listening Session 
November 16, 1998. 


• Jon E. Frink, title: clinical 
coordinator (delete radiology 
tech.) 

• Jeffrey Fisher, correct to: 

434-8231 

• Phil Hannong, correct to: 

439-8152, #39 

• Patricia Miller-Shaivitz, e-mail: 

_e@popmail.firn.edu 

• Add Willie Ford, media 
specialist, 367-4555, #44 
fordw@pbcc.cc.fl.us 

• Kristy Rentz, correct to: 

439-8075, #39 

• Lake Worth Central Campus 
associate dean listings (two 
corrections), correct to: 

Associate Dean of Dental/ 
Dietetics/Hospitality/ 
Foodservice/Science 
Associate Dean of Business 
Administration/Computer 
Science and Engineering 

• Workforce Development mail 
station is #49 

• Graphic Communications mail 
station is #39 

• Disabled Student Services mail 
station is #55 

• Recruitment/Retention correct 
to Outreach/Recruitment, 
mail station #55 

• Computer Laboratory, mail 
station #57 

If you have additional changes, 
please contact College Relations 
and Marketing, 439-8076. 

PBCC’S FACC CHAPTER 
RECOGNIZED 

Palm Beach Community College’s 
Florida Association of Community 
Colleges (FACC) chapter earned 
Region Vs Chapter of the Year 
award at the recent fall conference 
in Panama City. The chapter also 
received an award for over 50 per¬ 
cent membership. 

In individual honors, Central 
Campus Nursing Professor Judy 
Campbell received the Region V 
Professor of the Year award. 
Additionally, Eissey Campus Senior 


Instructor Jeff Peters earned the 
Student Development Commission 
award, and Central Campus Med^^ 
Specialist Marie Reddy was reco^| 
nized with the Region V Unsung 


Hero award. 


LEGAL 

DEPARTMENT OF EDUCATION 
District Board of Trustees 
Palm Beach Community College 

Rule 6HX-18-5.03 


Amend 

WRITTEN STATEMENT OF THE 
FACTS AND CIRCUMSTANCES 
JUSTIFYING THE AMENDMENT 
OF THE RULE: This rule is being 
amended to reduce the amount 
of terminal sick leave payment to 
new full-time personnel 
employed after January 1,1999. 

SUMMARY: Same as above. 

ECONOMIC IMPACT (Present 
and recurring costs /income): 
Self explanatory. 

SPECIAL LEGAL AUTHORITY 
UNDER WHICH THE AMENE^j 
MENT IS AUTHORIZED AND 
THE LAW BEING IMPLEMENT¬ 
ED, INTERPRETED OR MADE 
SPECIFIC: 

General Authority: 240.313 FS. 
Law Implemented 240.319 FS. 
History: Formerly P003.00; 

Readopted 2-20-77, 6-17-81, 10- 
21-81, 9-18-85, 9-24-86, 10-28- 
87, 10-20-88, 6-13-90, 1-10-96 

IF REQUESTED, A HEARING 
WILL BE HELD AT: 


Time: 5:30 p.m. 

Place: Conference Room C, 
Central Campus, Palm Beach 
Community College 
Date: January 13, 1999 

Copies of this rule are available 
at the Library Learning 
Resources Center, the Office of 
the Vice President of 
Administration and Businesj| 
Services and the Office of tl^j 
District Board of Trustees of 
Palm Beach Community College. 
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PBCC’s Office of College Relations 
and Marketing earned the Best Bang 
for the Buck award for its postcard, 
Jtn.owled.ge Is Power. Contributing to 
wne winning entry were CRM staff 
members Bob Cole and Joan 
Haneberg. Also, CRM prepared the 
winning entry for PBCC alumnus 
Ken Jenne who earned the LeRoy 
Collins Distinguished Alumni award 
for Region V. 

FALL TERM COMMENCEMENT 
SCHEDULED 

Palm Beach Community College will 
hold fall term commencement exer¬ 
cises December 18, 3 p.m. at the 
Florida Atlantic University 
Gymnasium in Boca Raton. There 
are approximately 620 degree candi¬ 
dates. 


ADMINISTRATIVE NOTES 

The Med-Mobile is coming to Palm 
Beach Community College January 
through May 1999. Look for details 
in the January issue of Perspectives. 
...Vernon Haley 


<§: 

Tej 


e Central Campus Testing Center 
sted a Florida College Placement 
est (FLCPT) workshop on November 
13. The facilitator was Michelle 
Rosenthal of Educational Testing 
Service. In addition to PBCC, the 
colleges with representatives in 
attendance included Tallahassee 
Community College, Brevard 
Community College, Pasco- 
Hernando Community College, 
Indian River Community College, 
Broward Community College and 
Miami-Dade Community College. 
Special thanks go to Senior 
Instructor Chris Biferie for accepting 
this workshop on Central Campus. 
...Scott MacLachlan 

Night Orchid, a film by actress, pro¬ 
ducer and Central Campus adjunct 
theatre instructor Mary Ellen 
O’Brien, was shown at the Marco 
Island Film Festival. Additionally, 
the film was selected for screening at 
several worldwide festivals including 
^^tolm Springs, Brussels, London and 
iPIo de Janeiro. O’Brien was also 
invited to speak on various panels 
including Women in Film and From 
Script to Screen. 

...Richard Holcomb 


South Campus Professor Robert 
Geraldi read his paper, Expressions 
of Joy and Sorrow in the Best of all 
Possible Worlds, in the Existential 
Release section of the International 
Conference on Literature and the 
Visual Arts in Atlanta, Georgia, on 
November 7. The conference is spon¬ 
sored by the State University of West 
Georgia. 

...Stafford Mooney 

EVENTS 

The Dolly Hand Cultural Arts Center 
at PBCC’s Glades Campus will pre¬ 
sent the following performances: 

Harlem Nights with Allen Harris, 
January 8, 7:30 p.m.; $15 for adults 
and $5 for children 

Curious George, part of the Family 
Ties series, January 15, 7 p.m., $6. 
Call the box office, 996-3055 for 
more information. 

The Central Campus Duncan 
Theatre will present El Mozote 
Januaiy 15 and 16 at 8 p.m. El 
Mozote tells the story of tragic events 
in a Salvadoran mountain village 
through dance, music and theatre. 
Tickets are $30, $25 and $20. For 
more information, call 439-8141. 

Japanese photographer Hiroshi 
Sugimoto showcases his works at 
the Museum of Contemporary Art 
January 16-February 28. The muse¬ 
um is located at 601 Lake Avenue, 
Lake Worth. Exhibition hours are 
noon-5 p.m. Tuesday through 
Sunday; admission is $2. 

Call 582-0006 for more 
information. 


ADMINISTRATIVE CALENDAR 


December 18 

Commencement exercises, 
Florida Atlantic University 
Gymnasium, 3 p.m. 

December 21-January 1 

Semester break, College 
closed 

January 4 

College re-opens 

January 4-5 

Final registration for winter, 
first eight-week terms 

January 6 

Winter, first eight-week term 
classes begin 

January 6-7 

Drop/add for first eight-week 
term 

January 6-8, 11-12 

Drop/add for winter term 

January 7 

Last day to withdraw for 
refund, first eight-week term 

January 12 

Last day to withdraw for 
refund, winter term 



Happy holidays and best wishes for health, peace and prosperity 
in the New Year from the staff of College Relations and Marketing. 
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Appointments 

Gina Marie Andrito 
Assistant Supervisor, Payroll 
District 

David Edris 
Network Analyst II 
South 

Tracy W. Fasciana 
Programmer II 
District 

Diane Kelm 
Office Assistant I 
Central 

Bruce B. King 
Network Analyst I 
Eissey 

John Kinnen Jr. 

Programmer Analyst I 
District 

Barbara Levy 
Office Assistant II 
South 


Kimberly Mann 
Academic Advisor 
Central 

Susana Martinez 
Academic Advisor 
Central 

Heather Naylor 
Sr. Instructor 
Eissey 

Elizabeth Robinson 
Office Assistant III 
District 

Jeff Shoemaker 

Graphic Communications 

Technician 

District 

Tung M. Vo 
Network Analyst I 
Central 


Promotions 

Carolyn Fehrlin-Geck 
Learning Specialist 
District 

Ronald J. Pabor 
Lead Security Guard 
District 

Resignations 

Essie Dowling 
Accounting Clerk I 
District 

Retirement 

Noel Montero 
Custodian I 
South 

Transfer 

Patricia Steen 
Office Assistant II 
District 



gjffc HAPPY BIRTHDAY JANUARY 


January 2 

Marilyn Broughton 


January 3 

Stanley Urbaniuk 

Susan Burgard 

January 20 

January 4 

Joan Whidden 


January 6 

Laurie Nelson 

Geraldine Root 

Cheryl Wigen 

January 21 
January 22 

January 7 

Dennis P. Gallon 


January 10 

Michelle Franklin 

Pat Slatery 

January 23 


Patti Anderson 

Jerilyn Tripp 

January 24 


Barbara Flowers 

Waweise Schmidt 

January 25 

January 11 

Kim Lea 

Bob Shaw 

Jeannine Burgess 

January 26 

January 12 

Hamida Faquir 

John Jenkins 

Sean Smith 

January 27 

January 14 

Melanie Spencer 


January 15 

Jack Tinsley 


January 16 

Cindy Klinger 

Kesia Chang 

January 28 
January 29 
January 31 

January 17 

Nancy Diamandis 

January 18 

Rajdai Alii 

January 19 

Noel Montero 

Christine Bush 



Chevette Gadson 
Shelby Scarpa 
Barbara Ricciardi 
Gisela Diaz 
Jeff Sundquist 
Addie Greene 
Christine Chesser 
Paula Souza 
Bobby Mullins 
Margaret Jones 
Jim Peele 
David Barney 
Jeff Nowak 
Margaret Cooper 
Robin Johnson 
Dolores Cestaro 
Max Faquir 
Andrew Luma 
William Van Wyhe 
Frank Bollon 
Ella Cassidy 
Estaline Allison 
Della Calcagni 
Lisa Crayton 
Patricia Miller-Shaivitz 
Barbara Scheffer 
Susan Thompson 
Julie Brandt 


t 
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HOLIDAY WISHES 

behalf of the entire staff of the 
fice of Human Resources, we wish 
all of you a Merry Christmas, Feliz 
Navidad, Happy Hanukkah and 
Happy Holidays. May all of you have 
a joyous holiday break. 

WELCOME TO OUR NEW 
STAFF MEMBER 

Elizabeth Robinson has joined our 
HR staff. Elizabeth will work at the 
front desk, answering phones, greet¬ 
ing applicants, working with the 
applicant-tracking system and pro¬ 
viding general assistance to employ¬ 
ment and other HR areas. Except for 
a one-year hiatus from 1997 to 1998, 
Elizabeth has worked for the College 
in many areas since 1982. Elizabeth 
has worked in student services, aca¬ 
demic affairs and facilities. Welcome, 
Elizabeth! With Elizabeth’s arrival, 
we have made some changes in staff 
HR duties. Laura DelGrosso will now 
provide general support to the Office, 
including assisting Ardease Johnson 

• I her capacity as Assistant to the 
esident/Equity Officer and Nancy 
Gerken, Training Manager. Laura is 
also the first point of contact for 
Worker’s Compensation claims and 
assistance. 

CHANGE IN COLLEGE S PAY 
DATES AND DECEMBER 18, 
1998 PAYCHECK 


The District Board of Trustees has 
approved a new pay cycle, effective 
this month, which provides that pay 
dates will be moved to the 15th and 
last business day of each month. As 
you know, we currently pay on the 
5th and 20th of each month for work 
performed through the 31st and 
15th of each month respectively. All 
full-time employees will now be paid 
on the 15th of each month for work 
performed through the 15th of the 
month and on the last business day 
of the month for work performed 
through the last day of the month. 

• rt-time employees will be paid 
cording to the schedule on page 
two of this memorandum. In sim¬ 
pler terms, we are moving the pay¬ 
day up (sooner) by five days! To help 
you fully understand when you will 
be paid, we are providing the follow¬ 
ing information: 


HR DIALOGUE 

From the Office of Human Resources 

Old New 

Pay Thru Payday Pay Thru Payday 


12/15 

12/18 

12/15 

12/15 

12/31 

1/5 

12/31 

12/18 

1/15 

1/20 

1 / 15 - 

1/15 

1/31 

2/5 

1/31 

1/29 

2/15 

2/19 

2/15 

2/15 

2/28 

3/5 

2/28 

2/26 


Important information regarding 
your December 18th paycheck: 

gross will be double your normal 
paycheck gross, and your federal 
withholding tax will be double the 
amount of your normal single 
payperiod paycheck. However, your 
December 18th paycheck will reflect 
only one health insurance deduc¬ 
tion, tax sheltered annuity deduc¬ 
tion and union dues deduction. 
Receiving your paycheck earlier 
than anticipated should set the 
mood for a more enjoyable holiday 
break. However, please be aware 
that you will need to plan accord¬ 
ingly because after the December 
18th paycheck, you will not 
receive another paycheck until 
January 15, 1999. 

CHANGE IN 
SICK-LEAVE PAYOUT 

Ai the December Board Meeting, the 
Board passed the new Sick-Leave 
Payout Policy. As of January 1, 
1999, the College will apply a new 
terminal sick leave payment policy 
for all full-time employees employed 
on or after January 1, 1999. An 
employee hired on or after January 
1, 1999, will be eligible for up to 1/4 
of unused sick days at the time of 
termination with a maximum of 60 
days, providing they have completed 
at least three years of full-time ser¬ 
vice. Personnel employed prior to 
the January 1, 1999 date will be 
“grandfathered” and will be paid ter¬ 
minal sick leave at the following 
rates: 

1) Employees who complete three to six years 
of full-time continuous service will be paid an 
amount equal of 40% of their daily rate times 
the number of sick leave days; 

2) Employees who complete six to nine years 
of full-time continuous service will be paid an 
amount equal to 45% of their daily rate times 
the number of sick leave days; 

3) Employees who complete more than nine 
years of full time continuous service will be 
paid an amount equal to 50% of their daily 
rate times the number of sick days, plus 2.5% 
per year for each year of College service not to 
exceed 100%. 


Please note that employees classified 
as administrators who were 
employed on or after July 1, 1995, 
are eligible only to receive unused 
sick days at the time of termination 
not to exceed 60 days after the com¬ 
pletion of three years of service. 

REPORTING OF 
LEAVE IN HOURS 

Effective in your January 15, 1999 
paycheck, the reporting of your sick 
and annual leave balances will be in 
hours rather than days. 

TRAINING: 

The Office of Training and 
Development will provide a complete 
January Course Schedule and regis¬ 
tration forms after the winter break. 
If you have any questions or sugges¬ 
tions for training please contact 
Nancy Gerken, Manager of Training 
and Development. 

Along with our standard in-service 
computer course offerings, we are 
adding the following courses: 
(Instructor, Don Voils) 

Introduction to Teachtng on the 
Internet: WebCT 

Course Description: This course 
will introduce the faculty member to 
setting up Internet materials to be 
used in conjunction with their 
courses. The faculty member will 
design a course in the WebCT teach¬ 
ing environment. The major topics 
will include using bulletin boards, 
chat rooms, email, the course calen¬ 
dar, the course grade book and the 
file manager. This course assumes a 
knowledge of the Internet as well as 
Windows 95. (2 hours) 


South - Mon. 

1/11 

2-4 CB 

202 

Wed. 

1/27 

2-4 CB 

202 

Central -Thur. 

1/14 

2-4 IT 

206 

Tues. 

1/19 

2-4 IT 

206 

Wed. 

2/03 

2-4 IT 

206 

Eissey- Tues. 

1/12 

2-4 LC 

206 

Wed. 

1/20 

2-4 LC 

206 


Intermediate Teaching on the 
Internet: WebCT 

Course Description: This course 
assumes Introduction to Teaching 
on the Internet. It will continue the 
development of the materials begun 
in that course. The major topics will 
include creating on-line notes, cre¬ 
ating on-line quizzes/surveys and 
grade book management. (2 hours) 
















South- Mon. 2/08 2-4 CB 202 

Wed. 1/27 2-4 CB 202 

Central -TBA 

Advanced Teaching on the Internet: 
WebCT 

Course Description: This course 
assumes Intermediate Teaching on 
the Internet. It will continue the 
development of courses begun in 
that course. The major topics will 
include adding multimedia to the 
course notes and permitting the 
notes to access a CD-ROM located in 
the student’s computer. (2 hours) 

TBA 

A complete course schedule and reg¬ 
istration information will be avail¬ 
able after the break. 

TICKETS TO PALM BEACH 
RENAISSANCE FESTIVAL 

We can get tickets for the Palm 
Beach Renaissance Festival that will 
save you $2 on adult tickets and $1 
on children’s tickets. Adult tickets 
are $6.95 and children’s tickets are 
$2.95. 

The Palm Beach Renaissance 
Festival takes place at John Prince 
Park, Lake Worth, on two weekends, 
February 5-7 and 12-15. The enter¬ 
tainment includes live armored con¬ 
tact jousting, wandering street the¬ 
ater featuring jugglers, magicians, 
fire-eaters, etc. There is lots of food 
and a village marketplace, filled with 
crafts. If you are interested, please 
give your money to Elizabeth 
Robinson by Januaiy 15, 1999. 

POSITION VACANCIES 

INSTRUCTORS 

Part-time. Qualified persons are 
needed in the following areas at des¬ 
ignated campus locations: 

Central Campus 
(Lake Worth): 

Speech; American Minorities; 
Economics; English; Ethics; Foreign 
Languages (Spanish & French); 
Mathematics; Music / Applied; 

Philosophy; Political Science; 
Sociology; U.S. History; and Speech. 
A master’s degree with 18 graduate 
semester hours in teaching disci¬ 
pline is required. Interior Design; 
Release 14 AutoCAD; Computer 
Graphic Design; and Typography. 
An associate degree in field is 
required. 


Eissey Campus (Palm Beach 
Gardens): 

Social Science; American National 
Government;Geography; 
Psychology; Education-Teaching 
Diverse Populations; African 
American History. Communications: 
Composition I & II; American 
Literature before & after 1865. 
Mathematics: (Days only) Algebra & 
Statistics. Science: Medical 

Terminology; Health Concepts & 
Strategies. A master’s degree with 
18 graduate semester hours in disci¬ 
pline is required. 

ESOL/English; ESOL/Reading. A 
bachelor’s degree in discipline is 
required. Tutors for Math, 
Chemistry and Physics. College 
coursework in area required. 

Glades Campus (Belle Glade): 

Mathematics; Communications/ 
English; Anatomy & Physiology; 
Health Concepts & Strategies; 
Astronomy; Computers; Human 
Growth & Development; and 
Political Science/Introduction. A 
master’s degree with 18 graduate 
semester hours in discipline is 
required. 

South Campus (Boca Raton): 

Chemistry; Drama and Theatre. A 
master’s degree with 18 graduate 
semester hours in discipline is 
required. Career & Technical 
Education (Collegewide Part-time 
Faculty Openings) Allied Health; 
Business; Child Care/Development 
(CDA); Children First; Community 
Association Manager; Computer; 
ESOL; Insurance; Medical 
Office/Transcription; Mortgage 
Broker; Recoveiy Agent; Series 7 
Stockbroker; Sign Language; and 
Title Agent. A bachelor’s degree or 
higher, current licensure in field, 
teaching and field experience pre¬ 
ferred. Professional certification 
where applicable also required. 

TUTORS 

(Lake Worth Campus/CPI) Part-time 
positions. Work schedule to be 
arranged during day and evening 
hours, Monday - Saturday. Persons 
needed in the following areas: 
English: College-level writing experi¬ 
ence with the successful completion 
of college level English courses 
required. Foreign Language: Must 


be fluent in English, Spanish, 
German and/or French. Persons 
must be able to assist students in a 
lab setting. Compensation $6- 
$ 10/hour depending on educational 
background. 

LEARNING SPECIALIST, ~ 
BP#301 


(Boca Raton Campus/CPI Lab.) Full 
time with varied 40 hours a week 
schedule. A bachelor’s degree in 
English with significant course work 
in ESL required. Community college 
experience in developmental educa¬ 
tion desired. Must have good inter¬ 
personal and communication skills 
and the ability to interact effectively 
with students in a learning lab envi¬ 
ronment. Computer skills and 
knowledge of multimedia technology 
also desired. Application closing 
date Januaiy 7, 1999. Minimum 
compensation $30,345/year. 

ACADEMIC ADVISOR, BP#592 

(Lake Worth Campus/Student 
Services) Full time position with 
flexible work schedule to be 
arranged. Bachelor’s degree 
required, excellent oral communim^ 
tion skills with the ability to li^J/ 
effectively and provide relevant 
information to students for selection 
of courses. Application closing date 
January 5, 1999. Minimum com¬ 
pensation $26,166/year. 

PROGRAM SPECIALIST 


(Lake Worth Campus/Career & 
Tech. Ed.) Part time 32 hours week 
position with schedule to be 
arranged. Bachelor's degree 
required, preferably in postsec- 
ondaiy education. Master’s degree 
preferred. Experience in assessment 
and development of training pro¬ 
grams or continuing workforce edu¬ 
cation also required. Two years of 
occupation industrial/trade and 
training experience at the postsec¬ 
ondary level preferred. Compen¬ 
sation $14.95/hour. 


PROGRAM SPECIALISTS 

(College District/Workfojfy 

Development) Part-time positi^J 
available for the development of cur¬ 
riculum for post-secondary adult 
programs in the following areas: 
Computers, Electronics, Drafting, 
Commercial Foods, Commercial Art, 






Business and Accounting. A 
Bachelor's degree required; experi¬ 
ence in specific area preferred. Work 
schedules are flexible. Interviews 
will begin January 5, 1999. 

| f ^rnpensaUon $14.95/hour. 

program specialists 

(Boca Raton Campus/Career & 
Technical Development) Part-time 
position with work schedule (15-20 
hours per week) to be arranged. A 
Bachelor’s degree with good commu¬ 
nication and organization skills 
required. Previous experience with 
summer youth programs preferred. 
Duties will include coordinating the 
summer youth program by perform¬ 
ing duties such as developing cours¬ 
es; recruiting, selecting and training 
program staff; coordinating sched¬ 
ules and handling the marketing, 
advertising and developing 
brochures. Interface with parents 
and College staff. Compensation 
$ 14.95/hour. For information call 
561-367-4516. 

SECRETARY III 

(Belle Glade Campus/Provost.) Full- 

a ne 210-days position, with work 
hedule to be arranged to include 
one evening per week. Typing at 55 
WPM, strong computer, organiza¬ 
tional and communication skills 
required. Executive secretarial expe¬ 
rience preferred. Compensation 
$20,618/year for 210 days. 

ACCOUNTING CLERK III 

(Controller’s Department) Full-time 
with work schedule 7:30AM - 

4:30PM, Monday - Friday. Four 
years related experience required. 
Must be able to perform detailed 
accounting duties involving insur¬ 
ance reconciliations, asset and lia¬ 
bility general ledger codes reconcili¬ 
ation and other auditing functions 
as needed. Minimum compensation 
$1,880/month. 

ACCOUNTING CLERK I 


cashiering experience preferred. 
Compensation $ 1,490/month. 

OFFICE ASSISTANT II 

(Palm Beach Gardens Campus 
/Associate Dean /Academic Affairs) 
Full-time with work schedule 8AM - 
5PM, Monday - Friday. Two years of 
clerical experience, typing at 
35WPM, and computer/word pro¬ 
cessing skills required. Experience 
using office systems suite programs 
and excellent interpersonal skills 
highly preferred. Must be flexible in 
performing multiple tasks. 
Compensation $1,703/month. 

OFFICE ASSISTANT II 

(Lake Worth Campus/Career & 
Technical Education). 40 hours 
week position. Two years clerical 
experience, typing at 35WPM, strong 
computer skills (Word/WordPerfect) 
and strong communication skills 
required. Must be a self-starter, cus¬ 
tomer-service oriented and be com¬ 
fortable working with payroll, pur¬ 
chase orders/requisitions, numer¬ 
ic/alpha reports, etc. Compensation 
$1,703/month. 

OFFICE ASSISTANT II 

(Lake Worth Campus/ Career & 
Technical Education) Part-time 32 
hours week position with work 
schedule to be arranged. Two years 
clerical experience, typing at 
35WPM, strong computer skills 
(Word/WordPerfect) and strong com¬ 
munication skills required. Must be 
a self-starter, detail oriented, flexi¬ 
ble, reliable, able to work indepen¬ 
dently. Compensation $9.83/hour. 

CLERK 

(Lake Worth Campus/Student 
Services) Part-time position with 
work schedule 11AM - 7PM, Monday 
- Thursday; 8AM - 4PM on Friday. 
Previous clerical experience pre¬ 
ferred. Compensation $8.47/hour. 

CLERK 


CLERK 

(Lake Worth Campus/Student 
Services/Career Center) Part-time 
position with work schedule Monday 
- Thursday, 12:30PM - 7PM. Must 
be able to use word processing pro¬ 
grams proficiently and be organized 
and detail oriented. Excellent inter¬ 
personal skills required. 

Compensation $8.47/hour. 

MAINTENANCE MECHANIC 

(Lake Worth Campus/Facilities) 
Temporary full-time with work 
schedule 7:30AM - 4PM, Monday - 
Friday; and once a month on 
Saturday. Three years of related 
experience in plumbing, electrical, 
A/C, etc. required. A valid driver’s 
license also required. Compensation 
$12.27/hour. 

HELPER 

(Palm Beach Gardens 

Campus/Career & Technical 
Education) Part-time 20 hrs. per 
week position, 4:30PM - 10PM, 
Monday - Thursday. Must be capa¬ 
ble of moving heavy objects. 
Compensation $7.49/hour. 

HELPER 

(Lake Worth Campus/Purchasing/ 
Print Shop) Temporary position 
with work schedule 8AM - 4PM, 
Monday - Friday. Will train to do 
binding and other related duties. 
Some lifting is required. 
Compensation $7.49/hour. 

NOTETAKERS 

(Lake Worth Campus/Disability 
Support Services) Part-time posi¬ 
tions on an “as-needed” basis for 
persons able to assist students with 
disabilities who require others to 
take good legible notes and/or 
scribe student responses in class. 
Must have good organizational 
skills. Hours are dependent on stu¬ 
dent’s scheduling. Compensation 
$6.00/hour. 


(Lake Worth Campus/Controller/ 
Cashier’s Office) Full-time with work 
^hedule 9AM - 5PM, Monday - 
JPhursday, 8AM - 4PM on Friday. 
Two years related accounting cleri¬ 
cal experience and typing at 35WPM 
required. One year of acceptable col¬ 
lege credits may be substituted for 
one year of experience. Banking and 


(Palm Beach Gardens Campus/CPI) 
Part-time position with work sched¬ 
ule 4PM - 8PM, Monday - Thursday, 
9AM - 2PM on Saturday. Ability to 
handle busy reception area with 
good communication/telephone 
skills required. Typing and word 
processing experience preferred. 
Compensation $8.47/hour. 


Interested applicants should contact 
Manager, Employment. 

...Ardease G. Johnson 


An Equal Opportunity Institution 








The print shop/graphic 
communications is now 
under the direction of the 
Purchasing department. 
Please direct all 
graphics and printing 
requests/calls to the 
print shop at 439-8152 or 
mail station #39. 
















